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\BOUT

IALAYSIAN TECHNICAL COOPERATION
ROGRAMME (MTCP)

'e MTCP was established in 1980, aimed at providing
xchnical assistance to participating developing countries.
1e programme consoldates various forms of technical
yoperation in areas where Malaysia has the experience
1d the expertise. ‘

TP programmes are offered by 79 MTCP Training
stitutions, many of which are centres of excellence for
aning, Since ts launching, 30,686 participants have
anefited from the various programmes offered under the
[TCP. Currently MTCP s extended to 142 recipient
aveloping countries in the ten (10) key areas.

BJECTIVES OF MTCP:

To share development experience with other countries;
To strengthen bilateral relations between Malaysia and
other developing countries;

To promote Soutf-South Cooperation (SSC) and

To promote technical cooperation among developing
countries (TCDC).

BOUT MALAYSIAN TAX ACADEMY

\TA is the main training centre for Inland Revenue Board
£ Malaysia (IRBM) since 1995, providing in-house training
nd over ten international courses annually to local and
yreign tax officials.

et in over 40 acres of green space 36 kilometers south of
uala Lumpur, t boasts of modern training faciites which
\clude a library, canteen, gym and recreation rooms, etc.

CLOSING DATE

The application closing date s 4 May 2016.
Successful applicants wil be notified by 25 May 2016 and pre-

course information will be dispatched soon after.

Applicants are advised to fumish a facsimile (fax) number,
valid email address and their mobile number complete with
country code in their application form  to expedite
communication.

ENQUIRIES

Further information is obtainable from:

DR. NIK ABDULLAH SANI NIK MOHAMED

Telephone  +603-89245803(0)

e-Mail nasani@hasilgov.my

RUEDAH KARIM

Telephone  +603:89245861(0)/ +6019-6653458(h/p)
e-Mail ruedah(@hasllgovamy

Sector for International Training,
Malaysian Tax Academy

Inland Revenue Board of Malaysia
https Jwww.hasll.gov.my

General Line  +603-89243600
Facsimile  +603-89257005/ +603-89257299

ADMINISTRATION COURSE

(GTAC)‘%;_

FiPLS, MALAYSIA
AUGUST 2016

Organised by:
* Sector for International Training
. Malaysian Tax Academy
* Inland Revenue Board of Malaysia



|NrobucTion

SPONSORSHIP&ADMISSION

Rapid globalization, greater convergence between nations,
revolutionary advancement in information technology and the
ever increasing expectation from knowledgeable taxpayers
had placed greater responsibilties on Tax Administrators
throughout the world.

In order to better fulfl their obligation towards the country
they represent and concurrently extend better services to its
deserving taxpayers, Tax Administrators need to take up the
challenge of acquiring new skils and knowledge. The
advancement of global information and communication
technology had opened up new and innovative methods
towards enhanced servicesin the field of taxation, The broader
task remains in providing an equitable tax system, as it is the
key to maintaining public confidence.

Tax Administrators are therefore generally required to meet
numerous goals and expectations set by various quarters of
stakeholders, which include the government and taxpayers.
The drive toimprove qualityonall fronts demands greater skills
and resourcefulness on the part of the tax officals within.

General Tax Administration Course (GTAC) is an interactive
three-week course sponsored by the Malaysian Government
under the auspices of the Malaysian Technical Cooperation
Programme (MTCP). It has been hosted by the Malaysian Tax
Academy (MTA) since 1995 and for the year 2016, the MTA
continuesitsmission to providea platform for tax officials from
developing countries to meet whie exchanging insights and
experiences, GTAC is the platform where participants wil be
able to expand thelr perspectives on issues of common
grounds, providing participants with an-opportunity to
contemplate fresh ideas and new approaches.

PROGRAMME
Objectives

The programme provides an appropriate and comprehensive

overview of tax administration with the objectives to:

« Analyse innovative and applicable concepts, ideas and
techniques employed in contemporary management;

v Exchange experiences and gain insights through
comparative study of practices in diferent tax
administrations; and

» Promote collaboration and networking amongst
participants and ultimately their relevant organisations.

Land plaase surf: wwiw.kIn.gov.my Or www.imi £ov.my

Modules

The modules include:

v Aspects of modern management;

s Tax Administration (with special emphasis on Income Tax);

v Current issues and concems (reform, enforcement,
taxpayer service, e-services, computerisation etc.)

Methodologles

The three modules will be taught over a combination of
lectures, group discussions, practical exercises, case studies,
study visits, participant presentations and panel discussions.

Duration, Venue & Accommodation

The course is scheduled to be conducted in three (3) weeks
commencing on 18 July and ending on 5 August 2016, [t will be
held at the MTA in Bangj, Selangor. Accommodation is
provided on-site in a well-equipped single occupancy rooms.

COUNTRY PAPER

Successful applicants are required to present Country Papers
(5 to 8 pages) on their respective tax systems with specia
focus on current concerns and issues faced, Submission of
Country Papers is upon confirmation of participation.

WHO SHOULD APPLY

Application is open to officials who are below 45 years old and
had completed tertiary education, with at least five (5)
years of work experience i tax administration. The
stipulated age imit, however, is subject o review based onthe
merits of each applicant. Preference will be given to applicants
with - management ~ responsibiities or ~ exposure o
administrative functions within a tax organisation. Applicants
are required to have a good command of spoken and written
English.

5 participants wil be selected based on regional
representation, Each recplent country may nominate two (2)
candidates althoughitis unlikely that more than one candidate
per country will be considered for selection.

Successful applicants are sponsored by the Government of
Malaysia under the MTCP. The sponsorship covers food;
lodging, course expense, insurance, medical faclties and
return-tickets. Participants should be certified medically and
physically fit to participate.

Airfares:

- Economy class;

- Provided to participants of countries with GDP per capita
below USDS,000.

Medical:
- Medical expenses at govt. hospital - borne by Maloysia govt.
- Medical expenses at private clinics ~ borne by participants

Entry Visa and Professional Visit Pass (PLIK) Requirements:

- A valid international possport, entry visa and transit visa (if
applicable) for the entire duration of the programme.
(Consult the nearest Malaysian Mission' for detais)

- The Malaysian Tax Academy (MTA) will apply the PLIK at the
Malaysian Immigration and the result transmitted to the
participant for application of Malaysian visa at the nearest
Malaysian Mission.

- The visa fees and any related costs - borne by the sending
administration.

Vaccination / Health Certification Requirements:

- A Yellow Fever vaccination certificate is required if you are
coming from or have passed through the Yellow Fever
Endemic Zones or countries. Vaccination should be obtained
at least 10 days prior to arrival. (Consult the nearest
Malaysian Mission for details on inoculation’).

- Other immunisation against other transmittal diseases.

- Vaaceination fees and any related costs - borne by the sending
administration

Application should be made using the spcified form for short
term course in Malaysia as prescribed by the MTCP. The form
is obtainable from the Malaysian Embassy/ High Commission

inthe applicants'respective countries. It s also downloadable
from MTCP's official website at:

https://mtcpcoms.kin gov.my/mtcocoms/onfine/fst course

Al applications must be endorsed and submitted by the
participating countries through respective. Ministry of Foreign
Affairs, Separate notification with copies of the relevant forms,
may be forwarded by fax to the MTA.
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Malaysian Technical Cooperation Programme (MTCP)
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o. lenaslualAsuiguIan el neld MTCP fiduiu < wih Usznaudaadaya fall
PERSONAL DATA

COMMUNICATICN AND MAILING ADDRESS

EDUCATION

EMPLOYMENT RECORD

REASONS FOR APPLYING

ENGLISH LANGUAGE PROFICIENCY

MEDICAL REPORT

APPLICANT'S DECLARATION

TO: GOVERNMENT OF

@o. TO BE COMPLETED BY THE NOMINATING

©e. TO BE COMPLETED BY THE NOMINATING (OFFICIAL DECLARATION)

&

L

2 a8 ¢ R A

& o o < 9/ k% L2
. gfRsIAsApNlaensandayastlute o - 12 &

o. Ul b ENGLISH LANGUAGE PROFICIENCY 1ldlatasuung v ludasmussfuANaINisn1as

k24

faine uarlilddamanusing q fall

al

Mother tongue : Thai

Language test administered by : _ Devawongse Varopakarn Institute of Foreign Affairs (nsad&au® TICA).

Title : Thailand International Cooperation Agency

Address : _The Government Complex Building B (South Zone), 8" Floor,

120 Moo 3 Chaengwattana Road, Laksi, Bangkok 10210, Thailand

Tel. Number : 66 2203 5000 Ext 43102
E mail
Date and Signature . (essiduldnsuannusaafiavasfiudasun)

<. 1118 o MEDICAL REPORT mma‘wﬂ’mﬁuzﬁmuwmmm'aﬁgﬁfaL@ﬂ'ﬁm uazlunneiduTaduras

NFRNLUTLHURTIADIUNTILNG

& lul|a & APPLICANT'S DECLARATION faslnsldsuiiasuu uazasunu iasunsudedmuslunisiuny

FFunaNaidy Aels MTCP

5. lula « TO: GOVERNMENT OF fasiasnsandays wiauasuu uazldnanuasunudon iesumsiu
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APPLICATION FORM

SHORT TERM COURSE IN MALAYSIA UNDER THE MALAYSIAN
TECHNICAL COOPERATICN PROGRAMME ( MTCP )

Please type or write clearly in capital letters. Do not leave
any space blank. Use “NIL” or “N/A” where applicable

Please affix
passport
photograph

FOR OFFICIAL USE ONLY

Réferencé ne
Received
Checked

NAME OF IMPLEMENTING AGENCY :

TITLE OF COURSE: - R

Date of commencement:

1. PERSONAL DATA

Family Name (surmame) :

Date of birth ;. o
Day | Month | vear

First Name :

Nationality ( citizenship ) :

Other Names :

Gender :
Male / Female #

City and country of birth :

 Marital status :

Single / Married #

Passport No : ) Type of Passport;

Expiry Date:

Religion :

# Delete accordingly

2, COMMUNICATION AND MAILING ADDRESS

Applicant’s Office Address :

Applicant’s Postal / Home Address :

Mobile Phone Number

Country l Area l Number

Home telephone

i I_Cpgntry_] Area | Number

Office telephone Telefax Email
Country l Area i Number | Country | Area I Number _
Person to be contacted in case of emergency :

Name :

Telephone : ___ Mohile Phone Number:
Address g

Email

NOTE : This application form should be duly completed and endorsed by the Ministry of Foreign Affairs
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or

not endorsed will not be accepted




3 EDUCATION (list in order of time, starting with last institution attended)

Name of instifution and place of study Major field of study

Years of study :
from - to Degree

4. EMPLOYMENT RECORD

A. Present or most recent post

B. Previous post

Employer :

' Employer :

Years of service ( from — to) :

Years of service (from - to) :

Title of your post/position :

Title of your post/position :

Present salary per month (US Dollars) :

Salary per month (US Dollars) :

Name of supervisor and ftitle :

Name of supervisor and title :

Type of organization :

Government / Semi Government / Private / NGO #

| Type of organization

Government / Semi Government / Private / NGO #

Main functions of organization :

Main functions of organization :

Total number of employees :

Total number of employees :

# Delete accordingly

Description of your work including your responsibility :

Please continue on supplementary pages if necessary

NOTE : This application form should be duly completed and endorsed by the Ministry of Foreign Affairs
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or

not endorsed will not be accepted




5. REASONS FOR APPLYING THIS COURSE

Please state briefly the reasons for applying to this course and how you hope to benefit from the programme.

Piease continue on supplementary pages if necessary

Have you participated in any training programme in Malaysia before? : YES / No #

Name of programme Organizer Year

Have you participated in any MTCP training programme in Malaysia before? : YES / NO #

Name of Course Name of Training Institute Year

# Delete accordingly

6. ENGLISH LANGUAGE PROFICIENCY (Kindly provide certificate as proof of proficiency)
Excellent Good Fair |  Basic ~__ Remarks

Listening '

Speaking

Writing

Reading -

Mother tongue

Language test administered by

Title

Address

Tel Number

E mail

Date and signature

NOTE : This application form should be duly completed and endorsed by the Ministry of Foreign Affairs
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or
not endorsed will not be accepted



7. MEDICAL REPORT (to be completed by an authorized physician)

Name of Applicant:

Age: Gender: Height: = Weight: B
Blood Pressure: = =
Blood G : s i

TR Ia L_1Js | | s | o | | other ( )

Is the person examined at present in good health?

Is the person examined physically and mentally able to
carry out intensive training away from home?

Is the person free of infectious diseases (AIDS,
tuberculosis, trachoma, skin diseases etc.)?

Does the person examined have any condition or defect
(including teeth) which might require treatment during the
course?

List any abnormalities indicated in the chest X ray.

Pregnancy Test ( for women );

Name of Physician

1 certify that the applicant is medically fit to undertake a course in Malaysia.

Address of Clinic

(printed)

Telephone

(printed)

Email Date :
Signature of Physician Seal of Clinic :

NOTE : This application form shouid be duly completed and endorsed by the Ministry of Foreign Affairs
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or

not endorsed will not be accepted




8.

APPLICANT'S DECLARATION

of

Name of applicant Representing Country

Declare that:

a)
b)

c)

d)

All information provided is true, complete and accurate to the best of my belief and knowledge, and that I have
not wilfully suppressed any material facts;

I am medically fit and free from any medical problems which may impair my ability to attend and compiete the
training in Malaysia;

I will be personally liable for all medical expenses due to pre-existing conditions/illnesses incurred during my stay
in Malaysia after my admission to any Malaysian government hospitals/clinics, and also other than those covered
under the Group Personal Accident Insurance. (All successful participants are covered under Group Personal
Accident. The Group Personal Accident does not cover any pre-existing conditions/ilinesses or any outpatient
medical/dental treatment. Participants are personally liabie for medical expenses beyond what is covered by the
insurance policy. As the coverage is limited, participants are advised to make their own arrangements
to obtain adequate medical insurance coverage for their stay in Malaysia; and

For pregnant female applicants only: I am ’ months pregnant and am/am not certified by a qualified
doctor to be medically fit and in good health to travel and attend the training in Malaysia

Upon successful selection for the training award, 1 undertake to:

a)
b)
c)
d)
e)
f)

carry out instructions and abide by such terms and conditions as may be stipulated by the nominating and host
governments in respect of this training course;

abide by the rules and regulations of the training institution in which I undertake to study in or be trained under;
submit/present any report which may be required;

refrain from engaging in political activities and any form of employment for profit or gain;

return to my home country upon completion of the training; and

discontinue the course should I be found guilty of misconduct or be medically unfit.

I fully understand that if I faii to company with the terms and conditions of the training award, and/ar any of the above
declarations are found to be untrue, the award will be terminated with immediate effect and I will be liable to depart
from Malaysia at my own expense.

Date Signature of applicant

NOTE : This application form should be duly completed and endorsed by the Ministry of Foreign Affairs
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or
not endorsed will not be accepted




9. TO: GOVERNMENT OF MALAYSIA

LETTER OF INDEMNITY

T , Passport Number: having an address at

, hereby declare that I shall be personally liable for and shall indemnify the

Government of Malaysia and _ against all liabilities, claims, losses, demands,

name of the training institute

actions, suits, proceedings, costs or expenses, in part/total, whatsoever arising under the laws of Malaysia or common

law which may be made or taken against the Government of Malaysia and/or

name of the training institute

or incurred or become payabile by the Government of Malaysia and/or : _in respect of any
name of the training institute

of any medical iliness, personal injury (whether fatal or otherwise), or the death of any person, by reason of my

carelessness, negligence, omission or default, in the course of my training with which

name cf the training institute

is appointed by the Government of Malaysia.

Dated this day of 20

Signature of applicant )
Name of applicant )
Date )

In the presence of
Signature of Witness
Name of Witness
Designation of Witness
1/C or Passport No.

L =

NOTE : This application form should be duly completed and endorsed by the Ministry of Foreign Affairs
or the Nationai Focal Point for Technical Assistance in your country. Forms which are incomplete or
not endorsed will not be accepted



10. TO BE COMPLETED BY THE NOMINATING GOVERNMENT

Reasons for applicant’s selection

The post which the applicant will be required to fill upon satisfactory completion of training

Relevance of the course to applicant’s job

NOTE : This application form should be duly completed and endorsed by the Ministry of Foreign Affairs
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or
not endorsed will not be accepted



11. TO BE COMPLETED BY THE NOMINATING GOVERNMENT

OFFICIAL DECLARATION

On behalf of the Government of , 1
Country Name of Official

Certify that :

a) I have examined the educational, professional or other certificates quoted by the applicant in this form and I am
satisfied that they are authentic and relate to the applicant

b) The applicant is medically fit and free from infectious disease and that, having regard to his/her physical and mental
history, there is no reason to suppose that the applicant is other than fit to undertake the journey to Malaysia and
to remain in Malaysia for the duration of training;

.€) Should the nominee seek medical consultation/treatment for his/her pre-existing conditions/ilinesses during his
period of stay in Malaysia, he would be personally liable for all medical expenses incurred, other than those covered
under the Group Personal Accident Insurance; an

d) The applicant has attained a level of proficiency in both spoken and written English to enable him/her to follow the
course of study/training for which he/she is being nominated.

I nominate ( Dr/Mr/Mrs/Ms* ) holding Passport No.:
for the training course.

Name and Designation Signature and Official Stamp
Name and Organisation Country code Area code Office tel no.
Email address Country code Area code Office tel no.

Endorsement by the nominating country’s Ministry of Foreign Affairs or the National Focal Point for Technical Assistance:

Name Email Address

( Ministry’s Official Stamp )

Designation

Name of Organisation

Signature

Country code Area code Office tel no.

Country code Area code Office tel no.

NOTE : This application form should be duly completed and endorsed by the Ministry of Foreign Affairs

or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or
not endorsed will not be accepted




